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OPERATIONS OR ERS. 

1. Operation Ordere deal wi t h all st rnlegicnl a"'l lncti r1d oporut,i11 11 M, 
such as marches, protection, occ upatiou of (J 1mrt.1•rH, n •1·0 11 
naiesance, and battle. An Operation Order should co 11 ti< in 
just what the recipient is required to know, and not hi11 g n1 oro. 

2. Operation Orders sl~ould usually be framed ou th !J fo ll owing 
system: The heading of the Order will cont1iin the mmi o of 
the force to which it refers, the consecutive 11nmbcr of tho 
Order, the date, &nd, if necessary, the map lo which refo rc 11 ce~ 
are made. For example :-

WELLINGTON BATTALION ORDER, No. 23. 
10/3/ 11. 

Reference: ~in . Ordnance Map, No. 34. 

(a) The general situation should be gi1•en; tlii s will in clude 
such information about the enemy and other bod ioH of 
one's own troops as may affec t the r ec ipient of t ho 
Order. If it is not desirnLle to mention t he source of 
the informat ion, the Order should state t he <l <·g r<'C of 
credibility with which the issuer of the Onler '"'ga1·dH it. 

(b) A brief summary of the intention of the oJ!icer iHH 11in g 
the Order, as far as it is advi sable to make i t kuow 11. 

( c) After this should follow the necessary ins tructi ons fo r 
those to whom the Order is issued. 'J'he i<ctu1il <i r rn 11g(:· 
meut. of these pi<rag,raphs mnst vary with circn111 s t11.u c"H, 
but it should be clear, logical, and in orll t r of irnpor · 
tauce, so that the chief essentials are brougl1t to tn irnl 
first. 

( d) Immediately above the signature should be s l 1\1 ed 
the place to which reports are to be sen I, and, when 
necessary, the position of the commander who iij6 Ues 
the Order. 

3. At the foot ·of the Order, below the signat.ure, should be noted 
the hour and mode of issue and the individuals to whom i~s n c cl . 
In addition, the number of the copy issued to each fo<lividua l 
should be noted on the copy retained for filing. 

Copy No. l issued at 5. Z5 p.m. by Adj . to C.O. 
,, 2 ,, ,, 5.10 p.m. by dictation to A Coy. 

3· ,, ,, ,, ,, B 
,, 4 " ,, " " ,, c ,, 
,, 5. ,, 5.15 p.m. by cyclist orderly t.o D Coy. 

" 
6 " 5. 10 dictation to M.G. Sec. 

" 
7 5.15 orderly to Q.M. 
8 ,, Tpt. Off. 

' { 



--------,. LI '-~• 

It II 11 I 101 I I !11 11111111 d11tlr 1•111d111l 

1 I lh1 1 111111 11d11 111 11 ,,,iJ 1111111 1 1 1·111·1111111HL1111•t.w11,, Jor gutd 
n111•1• HI t uu11tdl)' 111111 u ttpJll'l')Jl'l~te Llm11 a.c~ uu .. l ordcn1. Uonlideuiial 
st .. tcmc11ts of info1·1H>1tiou and intentions, under such circumstances, · 
should be full. 

MESSAGES. 

1. l\f essages will be addressed by the title of the unit or forma· 
tion in an abbre,·iated form. The writer is responsible that any 
abbreviations he may use are such as will be understood by the 
recipient. The address will be followed, if necessary, by the name 
of the place to which the message is to be sent. 

2. After the address, the number of the sender's message will 
be given, followed by the da.y of the month. If_ the message is in 
reply to, or has reference to, a message from the addressee, the 
number of that message will then be quoted. 

3. The text of the messag~will come next. Numbers should 
be written in words. Messages should be as short as possible con­
sistent with clearness. The letters AAA will be used for a full 
~top. 

4. The message will end with the abbreviated title of the 
sender's unit or appointment, followed by the place and time of 
despatch. 

5. When the message is complete. it will be signed by the 
sender -in the right hand bottom corner. If the message is 
despatched by signal this signature is not transmitted, but is the 
authority for despatch. 

REPORTS. 

1. In reporting on an enemy, accuracy Mi regard~ times, 
places, the position, approximate strength, branch of the service, 
formations, and direction of march, etc., of._ the troops reported on, 
is of the first importance. 

2. It is more important that the infonilation contained in a 
report should be relevant and accurate, and should arrive in time 
to be of use, than that the report should be long or elaborate. 

3. The rough scale of all sketches should invariably be stated. 
The North point should never be omitted. 

4. The sides of the S'J.Uares on the pages of this book are ~in. 

NOTES. 

1. Name1 of places, or persons, important words, addresses, 
etc., should be written in block cap'itals. 

2. Copies of all messages should be retained by the sender. 

Isl March, 1916. 
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